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In the event that a school board fails to appoint a division superintendent within the time prescribed by 
Sections 22.1-60 and 22-1-61 of the Code of Virginia, the Virginia Board of Education shall appoint the 
division superintendent.  The procedures for the appointment of such division superintendent by the 
Virginia Board of Education shall be as follows: 
 
1. An individual appointed as a division superintendent must hold a valid division superintendent 

license issued by the Virginia Board of Education prior to the appointment. 
 
2. The Virginia Board of Education shall appoint the division superintendent if the school board has 

not appointed the division superintendent within 180 (calendar) days after a vacancy occurs. 
However, in the event a school board appoints a division superintendent in accordance with the 
provisions of Section 22.1-60 of the Code of Virginia and the appointee seeks and is granted 
release from such appointment prior to assuming office, the school board shall be granted a      
60-day period (calendar days) from the time of release within which to make another 
appointment.   

 
3. A school board that has not appointed a superintendent within 120 (calendar) days of a vacancy 

shall submit a written report, containing at least a status report with a timeline for making the 
appointment prior to 180 (calendar) days, to the Superintendent of Public Instruction 
demonstrating its timely efforts to make an appointment.  

 
4. The school board immediately shall notify the Virginia Board of Education, in writing, of its 

failure to appoint a division superintendent within the time prescribed by Section 22.1-60 of the 
Code of Virginia.  Within 30 calendar days after the time prescribed by Section 22.1-60 of the 
Code of Virginia for the local school board to appoint the division superintendent, the school 
board must submit in writing its preferred candidate(s), not to exceed three, for the division 
superintendent position.  The Virginia Board of Education may consider these candidates and 
other eligible individuals.  The Virginia Board of Education may authorize the State 
Superintendent of Public Instruction to conduct the search for a division superintendent.  

 
5. The Virginia Board of Education shall appoint a division superintendent, and the contract for the 

superintendent shall be negotiated by the school board.  
 


